IIpuHsTO Ha MexcoBeTe
(mpoToxon Nel ot 30.08.2013r.) VYTBep

A.B.I"oyOuik
31» 08.201:

[los102keHHe 0 KOJIBLHOM OMOIHOTEKE
MOY COII «llkoma Gyaymero»
[. O0mue nooxeHus
1. bubnroreka SABISETCS CTPYKTYPHBIM MOApa3sfeleHHeM MIKOJBI, Y4aCTBYIOILIUM
y4e0HO-BOCIITATEIEHOM TIpOIlECCE B IENSIX OOecredyeHus paBa yYacCTHHK
o0pa3oBaTeNpHOrO  Mpollecca Ha  OeCIUIaTHOE  MOJb30BaHHE  OHOIHOTEUH
MH(OPMAIIMOHHBIMH PECYPCAMHU.
2. Ienu mkonbHOMH GMGIMOTEKH COOTHOCSITCS ¢ LENSMH TIKOJBI: (OPMHUPOBAHUE OB
KyJIbTypbl JTMYHOCTH OOYYalOLIMXCSl Ha OCHOBE YCBOEHHsS 00S3aTEIHHOIO MUHHUMY!
cozepxanus 00I1e00pa3oBaTeNbHBIX IPOTPAMM, MX aJaNTalUs K JKU3HH B OOIIECTI
CO3MaHME  OCHOBBI JUII  OCO3HAHHOTO BBIOOPAa U  TOCTEAYIOUIEr0  OCBOEH
IPO(ECCHOHANBHBIX 00pa30BaTebHBIX POrPaMM, BOCITHTAHHE IpaXX1TaHCTBEHHOCT
TPYAOMOOMs, yBaXK€HHsS K IpaBaM H CBOOOJAM 4YeloBeKa, JIOOBU K OKPY>KaroII]
npupone, Poxune, cembe, popMHpOBaHHE 30POBOTO 00pa3a KH3HH.
3. IllxonbHas OuOIMOTEKA PYKOBOICTBYETCS B CBOEH MEATENHHOCTH denepanbHbN
3aKOHaMmH, yKazaMH Hu pacnopspkeHusimu IlIpesunenta Poccuiickoit ®Denmepany
peuieHussMH  MuHKcTepcTBaMU 00pa3oBaHHMss M HayKM  PoccHiCKOM Oeneparuu
Kanununrpaznckoit  067acTd, yCcTaBOM IIKOJBI, TOJIOKEHHEM O OUOIHOTER
YTBEPXKIEHHBIM TUPEKTOPOM IIKOJIBL.
4. JlesATenbHOCTh IIKOILHOW OMOJMOTEKH OCHOBBIBAETCS HA NpUHIHUIAX JEeMOKpaTF
TyMaHHW3Ma, OOILIEJOCTYTHOCTH, TMPHOPHTETA  OOIEYETOBEYECKHX  IIEHHOCTE
IpaX1aHCTBEHHOCTHU, CBOOOIHOTO Pa3BUTHS JINYHOCTH.
5. Ilopsamox monp30BaHUST MCTOYHUKAMH HH()OPMAIMH, TepedeHb OCHOBHBIX yCIIyT
YCJIOBUS MX IpenocTaBieHus onpenensitores IlomokeHrnemM o mKoiIpHOM 6UOIHOTEKE
[IpaBuiaMu MONB30BAaHMS IIKOJIBHON OHOIMOTEKON, yTBEp)KIEHHBIMH TUPEKTOP(
IIKOJIBL.
6. Illxoma HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTH M KAuecTBO OMOIMOTEYH
HMH()OPMAIIMOHHOTO 00CITy)KUBaHMsI OMOIMOTEKH.
7. Opra#msanys — oOCIy)KHMBaHHS  YYaCTHHKOB  00pa30BaTeNIbHOTO npotiec
NPOM3BOJUTCS B  COOTBETCTBUM C TMpaBWJIaMH TEXHHUKH OE30IaCHOCTH
IPOTHBOIIO)KAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMHU TPeOOBaHUSIMH.
II. OcHoBHBIE 33/1aUH
1. OCHOBHBIMH 3a/1a4aMU LIKOJBbHON OMOIMOTEKHU SIBIISFOTCS:
a) oOecreueHWe YyYacTHHKaM o0Opa3oBaTEeIbHOTO MpoIecca —  OOYYaroIIMUMC
[eIarOrMYeCKUM ~ pabOTHUKAM, pPOAMTENSIM (MHBIM 3aKOHHBIM TIPEACTABUTENIS
oOyyaromuxcs (J1anee — I0JIb30BaTeNsIM ) — J0CTyNa K HHGOPMAIIMK, 3HAHUSIM, Hes



KyJIbTYPHBIM IIEHHOCTSIM OCPEICTBOM MCIIOJIb30BaHUS OubIMOTEUHO-
UH(GOPMAIIMOHHBIX PECYPCOB IIKOJBI HA PA3TUYHBIX HOCUTEISX: OYMaxXHOM (KHUKHBIN
donn, GoHa MEpHOANUECKUX HU3AAHUN); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U
WHBIX HOCUTEISX;

0) BOCTIUTaHKUE KYJIBTYPHOTO M TPAXKAAHCKOTO CAaMOCO3HAHUS, IOMOIIIb B COIMATN3AIUN
0Oy4aromnierocs, pa3BUTUU €ro TBOPUYECKOTO MOTECHIINAIIA;

B) (popMupoBaHME HABBHIKOB HE3aBHCHUMOTO OMOJIMOTEYHOIO IMOJB30BATENsSA: O0ydeHUe
MOUCKY, OTOOPY M KPUTHUECKOU OlleHKEe MHPOpMALIUU;

I') COBEPILIEHCTBOBAHKUE MPEAOCTABISAEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHUS
HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTMH W  KOMIBIOTEpU3ALMUU  OUOIMOTEUHO-
UH(GOPMAIIMOHHBIX MTPOLIECCOB, POPMHUPOBAHUE KOMPOPTHON OMOIMOTEUHOMN CPEIbI.

[I1. OcHoBHBIE PyHKIUU

1. nst peanuzanyii OCHOBHBIX 3aa4 OUOIMOTEKA:

a) popmupyet pona 6OMOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB HIKOJbIL:

* KOMIUICKTYET YHHUBEPCAJIbHBIN (OHI Y4ECOHBIMH, XYIOXKECTBCHHBIMH, HAyYHBIMHU,
CIPABOYHBIMH, TIEAATOTHYCCKUMH W  HAyYHO-TIOMYJSPHBIMH  JIOKYMEHTAaMH Ha
TPaJAMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISX HHPOPMAITNH;

* monoJtHsieT PoH1 HHGOPMAIMOHHBIMU pecypcaMu cetu HTepHeT;

0) cozmaeT HHGOOPMAIIMOHHYIO MPOTYKIIHIO:

* oOpraHm3yeT W BeJeT CHpaBOYHO-OMOIMOrpaduyecKkuil ammapaT: KaTajoru
(anpaBUTHBINA, CHCTEMAaTUYECKUM), KAPTOTEKU (CHUCTEMATHYECKYI0 KapTOTEKy CTaTew,
TEMaTUYECKUE KAPTOTEKH ), DIIEKTPOHHBIN KaTajor;

* pa3pabaTbIBaeT peKOMEeHaTelbHble Oubarorpadudeckue nocoous: (CUcKu, 0030pbl,
yKa3aTesu U T.I1.);

* obecrieunBaeT MH(POPMHUPOBAHHE MOIB30BaTENeH 00 HHPOPMAITMOHHON MTPOTYKIINH;

B) OCYIIIECTBIISIECT muddepeHmpoBaHHOE OuOJIMOTEeYHO-UH(POPMAIIMIOHHOE
oOcy>KrBaHUE O0y4YarOIINXCA:

* opraHuszyeT OOyueHHE HaBBIKAM HE3aBUCUMOTO OHMOIMOTEYHOTO TMOJB30BATENS H
noTpedutenss uHpoOpMaIi, COACHCTBYET MHTErpallMd KOMIUIEKCA 3HAHWM, YMEHUU U
HABBIKOB Pa0OThI C KHUTOW U MH(pOpMaIUei;

* OKa3bIBaeT HH(POPMAIMOHHYIO TMOJICPKKY B PEIICHWU 3a7a4, BO3HHUKAIOIIUX B
mpoliecce ux yueOHo, caMoo0pa3oBaTeNbHON U IOCYTOBOM JACSTEIBHOCTH;

r) OCYLIECTBIISIET g depeHupoBaHHOE OoubIMoTeYHO-NH(OPMAITMOHHOE
0OCTy>KMBaHHE MEIarornyeckKux pabOTHUKOB:

* BBISIBJISIET MH(QOPMAIIMOHHBIE MOTPEOHOCTH M YJIOBJIETBOPSIET 3aMPOCHI, CBSI3aHHBIE C
oOyueHueM, BOCIIMTAaHUEM U 3/10POBbEM JETEH;

* BBIABIICT WMH(OPMAIMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3ampochl B 00JACTH
MearoruIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTH;

* coAeilcTByeT NpPO(EeCCUOHATBHOW KOMIIETEHIIMH, TOBBIIMICHNUI0 KBaTH(HUKAIUH,
MIPOBEJICHUIO aTTECTAINH;

* co3JaeT OaHK IeJarormueckoi MHQPopMaIuu Kak OCHOBBI €MHON MH(OpMaIMOHHOMN
CIIY)KObI ~ 001I€00pa30BaTEILHOTO  YUPEXKICHHUS,  OCYIIECTBIISIET  HAKOIUICHHE,
CUCTEMATHU3AIMI0 MHGOPMAIINH TI0 TIPEMETaM, pasiejiaM U TeMam;
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* OpPraHu3yeT JIOCTYyIl K OaHKy MeJaroruiyeckoi MHpopMaluu Ha JIIOOBIX HOCHUTEIX;
IPOCMOTP DJIEKTPOHHBIX BEPCHUM MEJarOrnueCKuX U31aHNM;

* OCYILECTBISET TeKyllee HHpopMHpoBaHUE (AHM HHPOpPMALMM, O0030pbl HOBBIX
NOCTYIUIEHUH W MyOJauKauui), MTHPOPMUPOBAHUE PYKOBOJACTBA IIKOJBI 110 BOIpOCAM
YIPABJIECHHS 00pa30BaTEIbHBIM IIPOLIECCOM;

* CIOCOOCTBYET IMPOBEICHUIO 3aHATHH 1O (HOPMUPOBAHUIO HHPOPMAIIMOHHOM
KYJbTYPBI;

) OCYIIIECTBIISIET muddepeHITmpoBaHHOE O6ubIMoTeYHO-NH(DOPMAITMOHHOE
oOcyKMBaHUE poANTeNeH (MHBIX 3aKOHHBIX MPEICTABUTEIIEH ) 00yJarOIIUXCS:

* YIOBJIETBOPSIET 3aMPOCHI MOJB30BaTENCH U MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OMOJIMOTEKY;

* KOHCYJIBTHPYET II0 BONPOCAM OPraHU3alUUd CEMEHHOIO0 UTEHUs, 3HAKOMHUT C
uH(popMaluel N0 BOCIUTAHUIO IETEH;

* KOHCYJITUPYET MO BOIpOcaM Y4eOHBIX U3JaHUH 7151 00yUYaroIUXCs.

€) oOecreynBaeT yyaluxcsi ydyeOHUKaMi B COOTBETCTBUH C UCIIOJIb3YEMbIMH Y4EOHBIMU
nporpaMMaMu IO MpeAMETaM, B Cilydae HEAOCTATOYHOTO KOJIMYECTBAa YYEOHHKOB
OPUHUMAEeT Mephl 1O OOECHedYeHUt0 OHOIMOTEKH HEOOXOAUMBIM KOJUYECTBOM
AK3EMIUISIPOB YUYEOHHMKOB MU OOECHEYMBAET MMHU B INEPBYIO OUYEpEAb Yy4yalluxcs U3
COLIMAJILHO 3alIUIIECHHBIX CEMEM.

IV. Opranuzanus aesTeabHOCTH OMOINOTEKH

11. HIkonpHast OMOIMOTEKA MO CBOEH CTPYKTYpE NEIUTCS Ha a0OHEMEHT, YUTaIbHBINA
3aJ1, OTJEe] YYEOHUKOB U OTJIE] METOJMYECKOM JIUTEPATyPhI IO MPEAMETaM.

12. bubnanoreyHO-MHPOPMALMOHHOE OOCIY)KMBAaHUE OCYILIECTBISETCS HA OCHOBE
OMOIMOTEYHO-UH(POPMAIIIOHHBIX ~ PECYpPCOB B COOTBETCTBUM C  Y4YEOHBIM H
BOCIHUTATEIbHBIM IIJJAHAMH IIKOJbI, MPOrpaMMaMH, HPOEKTaMU U IUIaHOM padOoThl
HIKOJIbHOM OMOIMOTEKH.

13. B nensax obecnieyeHus] MOJEpHHU3AIMK OUOIMOTEKH B YCIOBUSIX MH(GOpMATU3AIUU
oOpa3oBaHMsi M B IIpeleiax CpeacTB, BbLACIAEMBIX YUPEAUTENSIMH, IIKOJa
oOecrieynBaeT OMOJIMOTEKY:

. rapaHTUPOBAaHHBIM (MHaHCUpPOBAaHUEM  KOMIUIEKTOBaHHUS  OHMOJIMOTEUYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTACIIBHO);

* HEOOXOUMBIMH CITY>)KEOHBIMH M TIPOU3BOJICTBEHHBIMH TIOMEIICHUSIMA B COOTBETCTBHUH
CO CTPYKTYpO#l OMOJMOTEKHM U HOPMATHUBAMHU IO TEXHUKE 0€30MaCHOCTH IKCILTyaTalUU
KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOM BIQXXHOCTH, 3albUICHHOCTH IOMEIICHMUS,
KOPPO3HOHHO-aKTUBHBIX NMPUMECEN WM 3JEKTPONPOBOASAIIEH MBUIM) U B COOTBETCTBUU
¢ nonoxeHussMu CanlIuH;

*  TEJIEKOMMYHHMKAIIMOHHOW W  KONHMPOBAJbHO-MHOXHUTEIBHOM  TEXHUKOM U
HEOOXOMMBIMU TPOrPaMMHBIMU MTPOTYKTaMH;

* PEMOHTOM U CEPBUCHBIM OOCTYKMBAaHUEM TEXHUKU U 000pYy10BaHUS ONOINOTEKY;

* OUOIMOTEYHOM TEXHUKOW M KaHUEISIPCKUMHU MTPUHAIICKHOCTSIMH.

14. Illxoma co3maer ycioBUsS MJiE COXPAHHOCTH almaparypbl, 00OpYyIOBaHHUS U
UMYIIECTBA OMOINOTEKH.

15. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KAauyeCTBO KOMIUIEKTOBAHUS OCHOBHOIO
dbonna OMOMMOTEKH, KOMIUIEKTOBaHME YyuyeOHOrOo (oHIA B COOTBETCTBUM C



dbenepaibHBIMU TEPEYHSIMU YYEOHUKOB U YYEOHO-METOAMYECKUX W3JIaHUN, CO3/laHue
HEOOXOJMMBIX YCIOBUM MJi AESITENIbHOCTH OWOIMOTEKHM HECeT IUPEKTOp IIKOJIbI B
COOTBETCTBHUH C YCTABOM IIIKOJIBI.

16. Pexxum pabOTHI MIKOJBHOM OMOJMOTEKH OINpeeNseTcsl 3aBeayrome 0noInoTexon
B COOTBETCTBHUU C MPABWIAMH BHYTPEHHETO PACTIOPSIKA IITKOJIBI.

V. Vnpasnenue. IlltaTe

1. VYnopaBineHue MKOIbHON OMONMOTEKOW OCYHIECTBISETCS B COOTBETCTBUM C
3aKoHoAaTenbCTBOM Poccuiickor denepanvi U yCTaBOM IIKOJIBI.

2. OOmiee pPyKOBOJACTBO JCSATEIBHOCTHIO IIKOJBLHON OWONMMOTEKH OCYIIECTBIISCT
JTUPEKTOP TTKOJIBI.

3. PyKOBOJICTBO HIKOJIbHOW OMOIMOTEKON OCYIIECTBIISICT 3aBEAyIOIIei OMOINOTEKOM |,
KOTOPBIN HECET OTBETCTBEHHOCTh B IMpEeiiax CBOCH KOMIIETEHIIMHU Mepe]] 00IIEeCTBOM U
JUPEKTOPOM  IIKOJbI, OOYYalOIUMHUCS, WX POAUTENSAMU (MHBIMH 3aKOHHBIMH
NPEACTaBUTEIISIMU) 332 OpPraHu3aluil0 M pe3yjbTaThl JACATEIBHOCTH IIKOJIHHOU
OubIuoTeKN B COOTBETCTBHUHU c (byHKIHOHATBHBIMU 00s13aHHOCTSIMH,
MPETYCMOTPEHHBIMUA KBaJTU(UKAIIMOHHBIMU TPEOOBAHUSIMU, TPYIOBBIM JIOTOBOPOM H
YCTaBOM IIIKOJIBI.

4. 3aBeayromuii OMOIMOTEKOM Ha3HAYaeTCAd AUPEKTOPOM IIKOJIBI, MOMKET SBISTHCS
YJICHOM TIEarorMYeCcKoro KOJUIGKTHBA M BXOJWTh B COCTaB TEIarorMYecKOro COBETa
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

5. 3aBenytomas OMOIMOTEKON pa3padaThIBaeT U MPEACTABISIET AUPEKTOPY IIKOJBI Ha
YTBEPKICHHUE CICAYIONMINE TOKYMEHTBI:

a) MOJIOXKEHUE 0 OMOJIMOTEKe, PaBUIa MOJI30BAHUST OMOIMOTEKOM;

0) CTPYKTYypy M IITaTHOE pacHucaHue OMOJIMOTEKH, KOTOphIE pa3pabaThIBAIOTCS Ha
OCHOBE O0BEMOB pabOT, OMPENENEHHBIX IOJIOKEHUEM O IIKOJbHONH OHOIMOTEKE C
UCIOJIb30BaHUEM «MeXOoTpaciaeBbIX HOPM BPEMEHHU Ha TMPOIECCHI, BBHIMOTHSEMBIE B
oubnuotekax» (IlocranoBnenne MuHucTepCTBa TpyJa W COLMAIBLHOTO Pa3BUTHUS
Poccuiickoit @enepanuu ot 3 despans 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JIOKYMEHTAIIUIO;

6. B nensix obecnieuenus audPepeHmpoBaHHON pabOThI MIKOJIHHOW OMOJIMOTEKH MOTYT
BBOJUTHCA JOJKHOCTH: 3aBEIyIOLIUI OMOIMOTEKOM, OMOIHOTEKAPb.

VI. IlpaBa u o0s13aHHOCTH PaOOTHUKOB OMOIUOTEKH

1. PaGOTHHMKY MIKOJbHOU OUOIMOTEKH UMEIOT MTPaBO:

a) CaMOCTOATENIbHO BbIOMpaTh (QOpMBI, CpEICTBA U METOAbl OMOJIMOTEUHO-
UH(OPMAITMOHHOTO 00CITYKUBaHHUS 00Pa30BaTEIHPHOTO W BOCIIUTATEILHOTO TIPOIIECCOB B
COOTBETCTBHUHM C IEIIMU W 3a7av4aMM, YKa3aHHBIMH B YCTaBE IIKOJIBI M TTOJOKEHUU O
IIKOJIbHOHW OMOJIMOTEKE;

0) MPOBOJIUTH B YCTAHOBJICHHOM MOPsAKE (DaKyIbTaTUBHBIC 3aHATHUS, YPOKU U KPYKKHU
OonbmnoTedHo-6ubIMorpadhueCKnX 3HAaHU U NHPOPMAITMOHHON KYIbTYPHI;

B) PEKOMEHI0BATh HICTOYHUKHA KOMILIEKTOBAHHS HH(GOPMAIIMOHHBIX PECYPCOB;

') U3bIMAaTh M PEATM30BBIBATH JIOKYMEHTHI U3 (JOHIIOB B COOTBETCTBUM C MHCTPYKIIUEH
1o y4eTy OubimoTedHoro GpoH/a;

J1) ONPEACNIATh B COOTBETCTBUU C TPaBWJIAMH TIOJB30BAHUS IIKOJHHONH OMOIMOTEKOM,
YTBEP)KICHHBIMHA JTUPEKTOPOM IIIKOJIBI, W TIO COTJIACOBAaHUIO C POJUTEIHCKUM




KOMUTETOM WJIM TOMEUUTETHCKUM COBETOM BHUJBI U pa3Mepbl KOMIICHCALMM Ylepoa,
HAHECEHHOTO MOJIb30BaTEISIMU OUOINOTEKH;

€) UMETh €KETO/IHbIN OTIYCK B COOTBETCTBUU C JIOKAIbHBIMU HOPMATUBHBIMHU aKTaMU;
%) OBITh IIPEJICTABIIEHHBIMU K Pa3IU4HbIM (hopMaM MOOUIPEHHUS;

3) y4acTBOBaTb B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit ®Penepauuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN U COIO30B.

27. PaboTHHUKY OMOIMOTEK 00sI3aHBI:

a) 00ecreyuTh NOJIB30BATENSIM BO3MOKHOCTD paObOThl ¢ MH(POPMAIIMOHHBIMU PECYPCAMHU
OMOIINOTEKH;

0) uHbOPMUPOBATH MOJIBE30BATENCH O BUAAX MPEJOCTABIIEMBIX OUOIMOTEKOM YCIyT;

B) 00€CIEeUnTh HAYUYHYIO OpPTaHU3aIuIo0 (POHIOB U KAaTaJIOrOB;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPXKICHHBIMU  (eaepaTbHBIMU
NepeyHs MU Yy4eOHBIX  H3JaHHMM, 00pa3oBaTEIbHBIMM  MPOrPAMMAMM  IIIKOJIBI,
WHTEpecaMu, MOTPEOHOCTSIMH W 3alpOCaMU BCEX TNEPEUMCIICHHBIX BBIIIE KaTETOPHiA
M0JIb30BATEJIEH;

J) COBEPIICHCTBOBAaTh HH(POPMAIMOHHO-OMOMMorpaduueckoe u  OUOIHOTEUHOE
oOCITy>KMBaHHE MMOJIb30BaTENEH;

€) o0ecrneynBaTh COXPAaHHOCTh HCIIOJIb30BAaHUS HOCUTENEeW HWHPOpMalMH, HX
CHCTEMAaTH3aINIO, Pa3MEIICHUE U XPaHEHHE;

) o0ecrnieurBaTh PEeXKUM pabOThI MIKOJIbHOU OUOINOTEKH;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM TOPSAKE TIEpe] TUPEKTOPOM IIKOJIBI;

1) TIOBBINIATh KBATU(UKAIIUIO.

VII. IlpaBa 1 0053aHHOCTH MOJIb30BATENEH OMOIHOTEKH

1. [Tonb3oBaTenn OUOIMOTEKU UMEIOT MPABO:

a) TMoJy4yaThb TMOJHYIO HHQpOpMalnui O cocTtaBe Oubmmoreunoro  ¢GoHza,
WH(OPMAITMOHHBIX PECypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKuM anmaparoM OMOINOTEKY;

B) TMOJy4YaTh KOHCYJbTAaIlMOHHYIO TIOMOINb B TIOMCKE U BBIOOpPE HCTOYHUKOB
uHdopmaIuy;

T') MOJIy4aTh BO BPEMEHHOE TI0JIb30BaHNEe Ha aDOHEMEHTE U B YUTAIILHOM 3aJjie TIeYaTHBIE
W3JIaHUS U IPYTUE UCTOYHUKH WH(POPMAIIHH;

1) IPOJIJIEBaTh CPOK MOIH30BAHUS TOKYMEHTAMU;

e) MOJTy4aTh TEMaTHUYECKHE, dakrorpaduieckue, YTOUYHSOIIIHE U
oubimorpaduueckue CripaBKyu Ha OCHOBE (PpoH1a OUOINOTEKH;

) Y4aCTBOBaTh B MEPONPUSITHUSIX, TPOBOJIUMBIX OMOIHOTEKOM;

3) TOJB30BATHCS TUIATHBIMU YCIyraMH, MPEAOCTaBIsIEeMbIMH OMOIMOTEKOM, COTIACHO
ycTaBy MKOJIbl W [loNoKEeHUI0 O TJIATHBIX YCIyrax, YTBEPKICHHOMY JIUPEKTOPOM
TITKOJTBI;

1) o0parmarbCst 17151 pa3pereHnst KOHPIUKTHON CUTYallMH K TUPEKTOPY HTKOJIBI.

2. [Tonp30oBaTenyn MIKOJLHON OMOIUOTEKN 00SI3aHBI:

a) coOJTIOAaTh MPaBHJIa MTOJIH30BAHUS ITKOJIHBHOM OMOIMOTEKOM;

0) 6epe’kHO OTHOCUTHCSA K MPOU3BEICHHIM TIe4aTh (HE BBIPHIBATh, HE 3arn0aTh CTPAHUIIL,
HE JeNlaTh B KHHUTAX IOAYCPKUBAHUS, MOMETKH), WHBIM JOKYMEHTaM Ha pPa3IMYHBIX
HOCHTEJISIX, 000pY/I0BaHNIO, MHBEHTAPIO;




B) TMOJJCPXKUBATh MOPSJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTAJIOrax U KapToTeKax;

I') TMOJB30BAThCSl I[EHHBIMU U CIPABOYHBIMU JIOKYMEHTAMU TOJBKO B TMOMEIICHUH
OMOJINOTEKH;

) yOeauTbcsl TpU TMOJYYCHHUH JOKYMEHTOB B OTCYTCTBHM Je(eKToB, a mpu
oOHapykeHnH poruHDOpPMUPOBATH 00 3TOM paboTHHKA OMOIHOTEeKH. OTBETCTBEHHOCTh
3a 0OHapyXeHHbIE e(EKTHI B CIABAEMBIX JIOKYMEHTaX HECET MOCIEAHHI MOJIb30BATENb;
€) paclHCHIBATHCS B YUTATEIBCKOM (OPMYIIsipe 3a KaKIbI MOJyYEHHBIH JOKYMEHT
(uckirouenue: ooyyaromuecsi 1 —4 kiaccon);

) BO3BpalIaTh TOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKHU;

3) 3aMEHSATh JOKYMEHTHI IIKOJIbHOW OMOIMOTEKH B Cllydyae UX yTpPaThl WU MOPYU UM
PaBHOLIEHHBIMU, TUOO KOMIIEHCUPOBATh yIIepO B pa3zMepe, YyCTaHOBJICHHOM IIPaBUJIaAMU
MOJIb30BAHUS IIKOJIBHON OMOJIMOTEKOM;

1) TOJHOCTBIO PACCUUTATHCS € HIKOJIbHOM OMOIMOTEKOM MO HCTEYEHUH CpoKa O0yUeHUs
WM paboThI B IITKOJIE.

3. [TopsiioK MOAb30BaHUS IKOIBHOW OMOIMOTEKOM:

a) 3alMCh B IIKOJIBHYIO OMOJIMOTEKY OOy4aroluXcsl MPOU3BOJIUTCSA IO CHUCOYHOMY
COCTaBy KJlacca, MEAArorHuecKuX M MHBIX pa0OTHUKOB IIKOJIBI - B MHJIWBHIYyaJIbHOM
NOpSZIKE, POAUTENEe (MHBIX 3aKOHHBIX IMPEACTABUTENEH) OOydarommxcs — IO
Nacropry;

0) mepeperucTpalus noJjib30BaTesIel IKOIbHOU OMOIMOTEKH MPOU3BOIUTCS €3KETOTHO;
B) JOKYMEHTOM, NOJATBEPKIAIOIIMM IPaBO IOJIb30BaHUS OHOIMOTEKOM, SBIsETCA
YUTATENbCKUN (HOPMYJISIp;

T') YUTATENbCKUU (HOPMYJISIp (PUKCUPYET JIaTy BBIIAYU TOJB30BATENI0 JIOKYMEHTOB W3
dbonma OMOIMOTEKN U UX BO3BpAIIIEHUSI B OMOINOTEKY.

4. [Topsi/10K NOJIb30BaHUSL A0OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPABO MOJYYUTHh HA JOM U3 MHOTOTOMHBIX HU3JIaHHI HE OoJiee
JBYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

— yueOHHUKH, yueOHbIE TOCOOUST — YUEOHBIH TOJ;

— HAy4YHO-TIOIYJISIpHAs, TO3HABATEIIbHAS, XyN0KECTBEHHAS INTEparypa — 14 nHei;

— MEepUOANYECKUE U3JaHUs, U3/IaHUA MTOBBIIIEHHOTO cripoca — 7 JTHEH;

B) MOJb30BATEIM MOTYT MPOJJUTH CPOK IMOJIb30BAaHUS JTOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJb30BaTEIIEH.

5. ITopsiaok MOJIb30BAHUS YATAIBHBIM 3aJI0M:

a) JOKYMEHTBI, NpeIHa3HauYeHHbIE [JIsI paOOThl B YHMTAJIBHOM 3ajie, Ha JIOM He
BBIJIAIOTCS;

0) SHIMKJIONEANH, CIPABOYHUKH, PEIKHE, LICHHbIE U UMEIOUIMECS B €IMHCTBEHHOM
AK3EMIUISPE TOKYMEHTHI BBIAIOTCS TOIBKO I paOOTHI B YUTATLHOM 3aJI€;

6. [Topsiok paboThHI C KOMOBIOTEPOM, PACIIOJIOKEHHBIM B _OMOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYAaCTHUKOB 00pa30BaTEIHLHOrO MpOIecca MPOU3BOIUTCS IO
rpaduKy, yTBEpKIECHHOMY IUPEKTOPOM IIKOJIbI W B TMPHUCYTCTBHH COTPYIHHUKA
OMOJIMOTEKU;

0) pazpemaercs paboTa 3a OJHHM IE€PCOHAJIBLHBIM KOMIIBIOTEPOM He OoJsiee ABYX




4eJI0OBEK OJTHOBPEMEHHO;
B) 1O BceM Bompocam Tnoucka uHpopmammu B MHTEpHETE MOJB30BaTENh JIOJDKEH
oOpamatbcsi K pabOTHHKY OMOJMOTEKH; 3ampeliaeTcs oOpalleHue K pecypcam
WuTepHeTa, MpeArnoIaraimM oriary;

r) paboTa C KOMITBIOTEPOM IIPOU3BOAMTCS COTJIACHO YTBEPKIACHHBIM CAHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSM.



